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NOI DUNG TRINH BAY BAO CAO

CHUONG 1: GIOI THIEU CHUNG VE PON VI THUC TAP
1.1 Lich sir hinh thanh va phat trién ciia don vi.

- Tén cbng ty:

- Dia chi:

- Ngay thanh lap:

- M s6 thué:

- Vén diéu 1¢:

- Dién thoai:

- Fax:

- Giam doc:

4 N

Hinh

- /

(NGUON: ..o v .)

Hinh 1.1: Hinh anh hodc Logo cong ty
1.1.1 Lich sir hinh thanh.
1.1.2 Qua trinh phat trién.
1.1.3 Quy méd doanh nghiép (vé con nguoi, tai sian, niang luc san xuit, ning lue
cung wng,...)
1.2 Pic diém hoat ddng san xuat, kinh doanh va so dd to chire tai don vi thue tap.
1.2.1 Pic diém hoat dong sin xuit.
( Poi véi don vi san xudt, gia cong, xdy dung...)
1.2.1.1 Nhiing san phém chinh ctia Co quan/don vi thyc tap.
1.2.1.2 Nhiing nguyén vt liéu dau vao cia Co quan/don vi thyc tap
1.2.1.3 Quy trinh cong nghé ctia Co quan/don vi thuc tap hay tai cong doan/bd
phan thuc tap
A Chc cong doan dé san xuit, gia cong, xiy dung
A MBbi cong doan ngudi phu trach, van hanh, lao déng can c6 nhitng chuyén
mon gi?
A Ning suit lao dong quy dinh cua lao dong don vi
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1.2.1.4 Nhing thiét bi may méc st dung trong san xuat, don vi. ..
( Béi véi don vi thwong mai, dich vu, ...)

1.2.1.1 Cac san phélm kinh doanh, dich vu cia Co quan/don vi thuc tap. ...

1.2.1.2 Nhiing khach hang (khach hang cta nguyén liéu dau vao va khach hang
san pham dau ra) cua Co quan/don vi thuce tap.

1.2.1.3 Quy trinh kinh doanh cua Co quan/don vi thyc tap.

A Cac cong doan, khau hay bd phan kinh doanh, dich vu...noi tham gia thuc tap

A Mbi cong doan, bd phan ngudi phu trach, lao dong can ¢ nhitng chuyén mén gi?

1.2.2 So' dd to chirc va chirc ning nhiém vu ciia cic phong ban.

1.2.2.1 So dd t6 chtrc cua don vi hoc vién tham gia thuc tap

(NQUon: ....................)
So dd 1.1: So db t6 chtic cia don vi hoc vién tham gia thyc tap
1.2.2.2 Chure nang, nhi€ém vy cua tirng bd phan hoac ca nhan

1.2.3 Noi quy lam viéc cia don vi, bo phan, cong doan noi hgc vién tham gia thuc

A

tap.

® Déi véi don vi sdn xudt, gia cong, xdy dung...
- Cong doan noi hoc vién tham gia lam viéc ¢6 nhiing quy dinh vé an toan lao dong, (an
toan vé sinh, an toan dién...thy theo nganh nghé) trong san xuit, gia céng, quy trinh xay
dung...
- B phan noi hoc vién tham gia 1am viéc c6 nhitng quy dinh vé an toan lao dong, (an toan
vé sinh, an toan dién. ..tuy theo nganh nghé) trong san xuat, gia cong, quy trinh x4y dyng. ..
- Quy dinh vé PCCC, vé sinh, mdi truong... nhitng quy dinh nao hoc vién biét tai don vi
thuc tap ...
- Quy trinh kiém soat chét luong san pham, tiéu chuan chét luong
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- Vian héa Co quan/Pon vi (néu c6) hay phuong cham ctia Co quan/Pon vi, phuong chim
san pham.
® Doi véi don vi thwong mai, dich vu, ...
- Quy dinh vé PCCC, vé sinh, mdi truong... nhitng quy dinh nao hoc vién biét tai don vi
thuc tap...
- Quy trinh kiém so4t chit lwong, tai chinh, kiém soat tinh tuén thu luat phap trong noi bo.
- Kiém dinh chit luong san pham, an toan lao déng, vin hoa Co quan/Pon vi.
- Néu vé m6 hinh kiém soét dang kim ty thap (DOT), ISO, 5S hodc mé hinh kiém soat
khéc.
1.3 Tinh hinh hoat dong kinh doanh ciia cong ty trong hai nim (gan nhat).
1.3.1 Mat hang kinh doanh.
Théng ké mit hang kinh doanh cta cong ty qua 2 nim, theo bang sau.

Bang 1.1: Mat hang kinh doanh

] NAM 1 NAM 2 NAM 2 SO NAM 1
STT |—1|WAT\|Z Giatri | Tytrong | Giatri | Ty trong | Gia tri Téc dd
BVT?) (%) BVT?) (%) BVT?) ting (%)
() (2)x100/(A) | (b) (b)x100/(B) | (b)-(a) | [(b)-(a)] x100/(a)
[(B)-(A)]
TONG (A) 100 (B) 100 (B)-(A) <L00HA)
(NQUOR: ..o n)

(Vé biéu do phir hop dé minh hoa)
Nhan xét:
Nhin vao bang trén ta thdy, cdc mdt hang ciia c¢ong ty tang hodc giam qua 2 nam.
Trong do:
- (Nhém) mdt hang chii lwc ndm 2 so véi nam 1 tang (gidm) nhw thé nao. Vi sao?
- Cdc mdt hang khéc e ndm 2 so véi nam 1 ting (giam) nhi thé nao. Vi sao?
- Chinh sdch (ké hoach, dinh hwéng, chién luoc) ciia cong ty vé mdt hang nhw thé nao?
1.3.2 Thi truwong kinh doanh.
Théng ké thi truong kinh doanh cua cong ty qua 2 nim, theo bang sau:

Bang 1.2: Thi truong kinh doanh

7T THI NAM 1 NAM 2 NAM 2 SO NAM 1

TRUONG | Gia tri | Ty trong | Gid tri | Ty trong Gia tri | Toc dd
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(BVT?) | (%) (BVT?) | (%) (PVT?) | tang (%)
1 (n) (n)x100/(A) | (m) (m)x100/(B) | (m)-(n) | [(m)-(n)]
x100/(n)
2
[(B)-(A)]
TONG (A) 100 (B) 100 (B)-(A) X100/(A)
(NQUOTL ..o )

(Vé biéu do phir hop dé minh hoa)
Nhan xét:
- Nhin vao bang trén ta thdy, thi trieong muc tiéu cia cong ty...1a thi truong (Tinh, ving,
mién). Nam 2 doanh sé tai thi truong muc tiéu chiém % tuwong dwong? tién tang (gidm) so
véi nam 1 la % twong dwong? tién.
- Thi truong ciia ting tinh, vimg mién ndam 2 ting (giam) so véi nam 1 ? %. Vi sao?
- Chinh sach (ké hoach, dinh hwéng, chién hegc) ciia cong ty vé thi truong nhir thé ndo?
1.3.3. Két qua hoat dong kinh doanh
Tinh hinh kinh doanh cua cong ty qua 2 nam, theo bang sau:

Bdng 1.3: Két qua kinh doanh

s s NAM 2 SO NAM 1
. NAM 1 NAM 2 ]
STT | CHI TIEU Gia tri Toc do
(PVT?) (PVT?)
(bVT?) tang (%)

1 | Doanh thu (A) (B) (B)-(A) [(B)-(A)] x100/(A)
2 | Chiphi

3 Loi nhuan

(NQUOTL ..o

(Vé biéu dé phui hop dé minh hoa)
Nhdn xét:
- Nhin vdo bang trén ta thdy, doanh thu ciia céng ty nam 2 dat? tién, doanh thu nam 1 dat?
tién. Doanh thu nam 2 so véi nam 1 tang (giam)? % twong dwong? tién. Vi sao?
- Chi phi nam 2 so véi nam 1 tang (giam)? % twong dwong? tién. Vi sao?
- Ta thdy téc dg tang doanh thu 1om (bé) hon toc dé ting chi phi lam cho loi nhudn ciia
cong ty trong nam 2 ting (giam)? % twong dweong ? tién.

- Pinh hueéng phdt trién ciia cong ty vé doanh sé, loi nhudn trong twong lai?
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CHUONG 2: NOI DUNG THUC TAP TOT NGHIEP
2.1 Mo ta quy trinh va cong viéc thue tap.
2.1.1 Quy trinh cong viéc chung.
2.1.1.1 Quy trinh cong viéc (chung cua bd phan - vé so do quy trinh cong viée, cdc
budc thuc hién cong viéc).
2.1.1.2 Dién giai quy trinh (tieng buedc thiee hién cong viée va nguoi phu trach chinh)
2.1.2 Céng viéc tim hiéu dwgc vé thuec té.
2.1.2.1 Tén codng viéc dugc giao.
2.1.2.2 Mb ta cong viéc dugc giao (vé va dién gidi quy trinh cong viéc ciia ca nhan
hoc vién)
2.1.2.3 Hoc tap duogc tr cong viéc dugce giao.
Hoc vién tim hiéu xem nhitng van d¢, nghiép vu phat sinh trong cong doan, bd phan
minh dang phu trach thi dugc xtr Iy nhu thé nio trong chuyén moén ctia minh.
2.2 Tong hop bao cdo thu hoach trong qua trinh thue tap
2.2.1 Céc viin ban da tiép can khi thue tap (t6i da 3 van ban chinh)
2.2.2 Trinh bay y nghia (tim quan trong) ciia cic vin ban nay
2.2.3 Panh gia mdi lién hé giira 1y thuyét va thye tién.
Cong viéc thuc té hoc vién dugc giao tai cong ty can van dung nhitng kién thic gi
(gifta Iy thuyét va thiee té cé su khdc biét nhw thé ndo?) va kién thirc nao hoc vién can phai
b sung thém?
- Hoc nhiing m6n nao? Giup ich gi cho cong viéc?
- Hoc nhitng mon nao? Khoéng gitp ich gi cho cong viéc?
- Nén b6 sung mon hoc nao vao chuong trinh hoc?
2.3 Thue trang hoat dong tai (phong, ban,...) noi hoc vién thuc tap
2.3.1 Giéi thiéu chung vé phong/ban thuc tip
2.3.1.1 Churc nang nhiém vu cua cac phong ban ctia don vi hoc vién tham gia thyc
tap
2.3.1.2 So db t6 chirc ctia phong ban hoc vién tham gia thyc tap
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(Nguon: Phong......................)
So dd 2.2: So d6 to chirc ctia phong ban hoc vién tham gia thyc tap
2.3.1.3 Chtric nang nhiém vu cia cac thanh vién ctia phong/ban hoc vién tham gia
thuc tap
2.3.2 Thyc trang hoat dong ciia phong/ban (lién quan dén hoat dong riéng cua
phong/ban nay nhu: san xuat, chat luong, ban hang, nhan su,...)

2.3.3 Panh gia chung (wu diém/nhwec diém)
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CHUONG 3: PANH GIA KET QUA THUC TAP TOT NGHIEP
( Pay chinh 1a nhitng bai hoc tich lily dugc cho ban thin va nhiing dé xuit )
3.1 Pinh hwéng phat trién ciia don vi thue tap
3.1.1 Pinh hwéng phat trién caa cong ty
3.1.2 Pinh hwéng phat trién cia phong/ban
3.2 Panh gia cac hoat dong thurc tap
3.1.1 Panh gia vé cong doan tham gia trong thoi gian thue tip tot nghiép.

Cong doan hoc vién tham gia 1am tai cong ty tét hay chua (néu wu va nhuoc diém
ciia céng viéc hoc vién dwoc phan cong lam)? dé tot hon can thay doi gi (dwa ra huéng
gidi quyét cho nhwoc diém trén)?

3.1.2 Panh gia vé nghé nghiép ban than.

Sau qua trinh tham gia thyc tap tai cong ty, hoc vién nhan ra minh phu hop véi
cong viéc nao va mong mudn lam viéc trong linh vuc nao?

3.1.3 Panh gia vé modi quan hé giira cic ca nhin, ddng nghiép, to, bd phan va don vi.

Nhén xét vé mbi quan hé gitra cac ca nhan dong nghiép, to, bd phan va don vi co hd trg
va tao diéu kién thuan loi dé cung nhau hoan thanh cong viéc khong?

3.1.4 Panh gia vé quy dinh chung ciia don vi.

Hoc vién duoc biét va duge hoc vé nhiing quy dinh nao tai cong ty (Quy dinh vé

vé sinh — an toan lao dong, PCCC, moi truong, chat luong, ...)
3.3 Giai phap (dua vao nhugc diém cia chuong 2)
3.4 Kién nghi
3.3.1 Véi co quan thue tip (vé cong viée dwoge giao).
3.3.2 Véi phong/ban noi thuc tap
3.3.3 Vi Khoa/Truong
KET LUAN
TAI LIEU THAM KHAO
[1] Tailiéu don vi cung cap
[2] Tai li¢u trén mang.
[3] Tai li€u tr gido trinh
Luwu v: Nghiém cam hoc vién ¢6 hanh dong dao vin. Trong ndi dung bao céo t6t nghiép
néu Khoa, TT QHDN&HTSV phat hién sao chép tir mot bai bao cdo khac ma khdng co

trich dan hodc tham chiéu thi s& bi danh rét va budc phai dong tién di thuc tap lai v6i khoa

Sau.
PHU LUC (Néu cé)
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Phu luc 1: Bia chinh

BO GIAO DUC VA PAO TAO (cd chir 16)
TRUONG PAI HQC QUOC TE SAI GON

NATY
<R /O
> 4’v

&

!
I bd 2
sl ¥
\9"4 g

(size Logo 35x35mm)

HQ VA TEN TAC GIA (c§ chir 16)

TEN BAO CAO (c& chit 18-20)

BAO CAO
(ghi nganh, c& chir 16)

THANH PHO HO CHI MINH, NAM ..... (c& chit 14)
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Phu luc 2: Bia phu

BO GIAO DUC VA PAO TAO (cd chit 16)
TRUONG PAI HOC QUOC TE SAI GON

HQ VA TEN TAC GIA (c& chit 16)

TEN BAO CAO (C#& chir 18-20)

Nganh: .......ccccoevveeineennen. (c& chir 16)
Manganh: .........cccoeeeinenn, (c& chir 16)

BAO CAO
(ght nganh, c& chir 16)

Nguoi huéng dan khoa hoc:
(ghi rd hoc ham, hoc vi) (c& chir 16)

THANH PHO HO CHi MINH, NAM..... (c¢& chit 14)

10
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Phu luc 3: Cach trich din tai liéu tham khio

Phu luc III.

HUONG DAN CACH TRiCH DAN VA
LIET KE TAI LIEU THAM KHAO

1. TRICH DAN KIEU APA (APA CITATION STYLE) — KHOI KINH TE, XA

HOI
1.1. Giéi thiéu
APA duoc viét tit tir American Psychological Association (Hiép hoi Tam 1y hoc Hoa Ky).

Céch trich dan va liét ké TLTK do APA dé xuat dugc nhiéu truong dai hoc, cac tap chi
khoa hoc, nhét 1a trong cac linh vyc khoa hoc xa hoi chﬁp nhan va ap dung

(http://www.apastyle.org/).

Nguyén tic co ban cua trich dan kiéu APA (hay con goi kiéu “tén tac gia - thoi gian”) 1a:

+ Dan ngudn trong ndi dung vin ban (bai bdo, bao céo, sach) bing tén tic gid va nim
xuat ban, dat trong ngoac don.

« Danh muc TLTK & cudi vin ban duoc xép theo thir tu alphabet tén tac gia.

Khi 4p dung trich dan kiéu APA vao bai viét tiéng Viét, vin d& can duoc quy udc thong
nhat 12 phan TEN TAC GIA. Ngudi nude ngoai thuong dung ho (family name) 1am danh
xung nén APA quy uéc TEN TAC GIA trong trich dan 1a ho cua tac gia (vi du: ho tén day
du 1a “Barack Obama”, tén tac gia khi trich dan 1a “Obama”). Tuy nhién, véi ngudi Viét
thi danh xung (phan biét ngudi nay voi nguoi khac) lai bang tén, nén sir dung tén lam TEN
TAC GIA khi trich dan (vi du: ho tén ddy du 1 “Tran Vin Hung”, tén tac gia khi trich din
1a “Hung”).

*Ciing co noi sw dung ho tén day du trong trich dan, vi du, “Tran Van Hung”. Tuy nhién,
theo cach nay co mot so han ché nhw khong dong bo voi tac gia nguoi nuoc ngoadi, lam

ting dé dai van ban va ddc biét khong thé sir dung céng cu hay phan mém qudn 1y TLTK.
1.2. Mt s6 quy cach trich din trong vin ban

Trudng hop TLTK chi c6 1 tac gia, ghi tén tac gia va nim xuat ban, ding ngoic don,
vi du: (Tién, 2010) hay Smith (2000).

+  Truong hop TLTK c6 2 tac gia, ghi ca 2 tén tac gia véi ky tu “&”, vi du: (Liéu & Tuén,
2005), Smith & Brown (2000).

11
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Trudng hop TLTK c6 tir 3 tac gia trd 1én, chi ghi tén tic gia dau tién kém theo cum tir

“va nnk.” (nnk.: nhitng ngudi khac) (tuong ting “et al.” trong tiéng Anh), vi du: (Lién
va nnk., 1999) hay Théng va nnk. (2001).

«  Truong hop trich din mét ¥, mot doan tir nhiéu hon mot ngudn, cac ngudn duge sip
xép theo thtr tu thoi gian, vi du: (Smith, 1959; Thomson & Jones, 1982; Green, 1990)
hay Thanh (1996, 2001) hay Ngoc (2000a, 2000b).

*  Truong hop TLTK d3 duoc chip nhan xuat ban nhung chua in, thay nim xuét ban bang
cum tir “(dang in)”, vi du: Thang va nnk. (dang in).

+  Truong hop tai liéu cia mot co quan, to chitc (khong c6 tac gia ca nhan), dung tén day
du hay viét tit ciia co quan, t6 chtrc lam tén tac gia, vi du: (Bo Cong thuong, 2010) hay
WHO (2015).

+  Truong hop tai liéu 1a bai viét trén internet khong c6 tac gia (ca nhén, to chirc), dung
doan dau tén bai (3-5 chir) thay cho tén tac gia.

 Truong hop trich dan tryc tiép nguyén vin, ghi thém sd trang vao sau nam, vi du:

(Obama, 2014, tr.97-98).

Mot s6 vi du minh hoa trich din trong viin ban theo APA

Theo théng ké, dau tu ciia Nhat Ban vao Trung Qudc nam 2000 1a 1641 dy an, véi s6 von
hiép dinh 3,68 ty USD va von thyc hién 1a 2,92 ty USD, dén nam 2005 d3 Ién t&i 65,3 ty
USD va nam 2007 1a 70 ty USD (My, 2007).

Gan day, nhiéu sensor huynh quang dya trén dan xuét cua fluorescein phat hién cation kim
loai da dugc cong bd (Clark va nnk., 2003; Kim va nnk., 2010; Bao va nnk., 2016). Tuy
nhién cac sensor nay dugc nghién ctru cht yéu bang phuong phap thuc nghiém va dya trén
kinh nghiém ctia nha nghién ctru (Khwanchanok va nnk., 2006; Xiong va nnk., 2013), diéu

nay lam tang cho phi va thoi gian nghién cutru.

Céc khao sat gan day cua Trung tdm San xuat sach Viét Nam (1998, 2000) da cho thay
tiém ning ap dung san xuit sach hon vao cac nganh cong nghiép & nudc ta rat 16n. Chang
han, nganh san xuét bia ¢ thé tiét kiém 60 - 75% nudc, 40 - 60 % dién; nganh dét c6 kha
nang tiét kiém khoang 70% nuéc, 10-50 % dién; nganh gidy c6 thé tiét kiém dén 70-90%
nudc va 20-25% dién.

Nghién ctru nay str dung phuong phap phan tich nhan t6 kham pha (EFA) va phan tich hoi
quy boi. Theo Hair va nnk. (1998), dé c6 thé phén tich nhan t6 kham phé cin thu thap dit
lidu véi kich thuéc mau 1a 5 mau trén 1 bién quan sat. Trong khi Trong & Ngoc (2005) cho

12
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rang ty 1& d6 12 4 hay 5.

1.3. Quy cach ghi TLTK trong danh muc liét ké
1.3.1. Quy cach ghi theo loai hinh TLTK

(MG&i loai hinh c6 2 miu cho tai liéu tiéng Viét va tiéng Anh, chi ¥ cac ddu chim, phay,
khoang tréng, in nghiéng).

(1).Voi sach:

Tén tac gia (cac tac gia). (Nam xuat ban). Tén sach in nghiéng. Noi xuit ban: Nha xuét
ban.

Author(s) of book. (Year of publication). Title of book. Place of publication: Publisher.

(2). Voi I chuwong trong sach.:

Tén tac gia (cac tac gia) cua chuong sach. (Nam xuét ban). Tén chuwong. Trong Tén chi
bién (Chu bién), Tén sach in nghiéng (tr. trang s6). Noi xuat ban: Nha xuat ban.

Author(s) of chapter. (Year of publication). Title of chapter. In Editor(s) of book (Eds),
Title of book (pp. page numbers). Place of publication: Publisher.

(3). Voi bai bao trén tap chi khoa hoc:

Tén tac gia (cac tac gia) bai bao. (Nam xuét ban). Tén bai bao. Tén tap chi, tdp in
nghiéng(so), trang s6. DOI: xx.XXXXXXXXXX (néu c6)

Author(s) of paper. (Year of publication). Title of paper. Journal name, Volume number —
italicized(Issue number), page number(s). DOI: XX.XXXXXXXXXX

(4). Vi bai trong ky véu héi thdo, hdi nghi:

Tén tac gia (cac tac gia) bai viét. (Ndm xuat ban). Tén bai viét. Tén ky yéu hoi thao, noi to
chikc, nam t6 chirc in nghiéng (tr. trang s6). Noi xuat ban: Nha xuat ban.

Author(s) of paper. (Year of publication). Title of paper. Title of conference’s proceeding,
place, year — italicized, (pp. page numbers). Place of Publication: Publisher.

*Néu ky yéu chi phat hanh béi Ban Té chike, khéng qua nha xudt ban thi sé khong cé thong
tin vé noi va nha xudt ban.

(5). Vi bai trén bao chi:

Tén tac gia (cac tac gia). (Ngay thang nim xuét ban). Tén bai bao. Tén to bdo in nghiéng,
trang sd.

Author(s) of article. (Year of publication, month day). Title of article. Title of newspaper
— italicised, page number(s).

(6). Voi lugn van, ludgn dn:

13
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Tén tac gia. (Nam in luan van/luén an). Tiéu dé luan van/lugn an in nghiéng (Luén an tién
si/Luan van thac si, Co s¢ dao tao, Dia di€m).

Author. (Year of preparation of thesis). Title of thesis — italicised (Doctoral dissertation or
master's thesis, Institution, Location).

(7). Voi tai liéu tur internet:

Tén tac gid (cac tac gia). (Nam tai liéu dugc tao ra hay cap nhat). Tén tai liéu in nghiéng.
Truy cap ngay/thang/nam, tu http://www......

Author(s) of document. (Year document created or revised). Title of document — italicised.
Retrieved mm dd, yyyy, from http://www.......
*Néu khong c6 tac gid thi chuyén tén tai liéu 1én trudce thay thé tén tac gid.
1.3.2. Cach ghi tén tac gia trong TLTK
Tén tac gia & cac dang tai liéu dugc ghi theo nguyén tic:

« Dbi véi nguoi nude ngoai: ho, cac chir cai dau cua phén tén con lai viét hoa kém
dau cham. Vi dy: Vlardimir Ilyich Lenin sé dugc ghi la Lenin, V.1.

« Dbi véi nguoi Viét: Tén, cac chir cai dau cia ho va tén 16t viét hoa kém dau cham.
Vi du: Ngb Bao Chau s€ dugc ghi la Chéau, N.B.

« Khi c6 2 tac gia thi ghi ca 2 v&i ky tu “&”; tir 3-5 tac gia thi ghi tat ca tén tac gia
voi ky tu “&” trudc tac gia cudi cliing; tir 6 tac gia trd 1én thi chi ghi tén 3 tac gia
dau va tac gia cudi, o giita dung dau 3 cham “...”.

1.3.3. Xép thir tv danh muc TLTK

Cac TLTK duogc xép thir tu theo chit cai du tién cua tén tac gia (hodc tac gia dimg dau
trong trudng hop nhiéu tac gia).

Trudng hop céc tac gia co tén gidng nhau, xép thir ti theo chit cai tiép theo trong phan tén.
Truong hop cung 1 tac gia, xép tht tu theo thoi gian (ndm).
1.3.4. TLTK bang cac ngén ngir khac Latin

Vi cac TLTK bang ngdn ngir khic Latin (tiéng Nga, tiéng Trung, tiéng Nhat, tiéng
ARAap.,...) c6 thé xur 1y theo 2 cach:

- Néu khong c6 bd g tuong tmg, phién 4m sang tiéng Latin, dit phan dich tén (sach,
bai bao,...) sang tiéng Anh hay tiéng Viét trong ngoic vudng.

Vi du:

Najm, Y. (1966). Al-gissah fi al-adab Al-Arabi al-hadith [The novel in modern Arabic
literature]. Beirut: Dar AlThagafah.

14



15/20

- Néu c6 bd gd chit tuong tng, chi phién am tén céc tac gia sang tiéng Latin, dit tén
gbc trong ngodc vudng, cac thong tin xuat ban khac giit nguyén ngdn ngit goc.

Vi du:
Lizhi, X. [§1R822] (2012). X 1B AMEAGERIA RN SR FE, Al 18 S R YMSE R,

Vi du liét ké danh muc TLTK theo APA

Bo Nong nghiép va Phat trién Nong thon (2014). Théng twr sé 18/2014/TT-BNNPTNT
ngay 23/6/2014 ban hanh Danh muc bé sung giong vt nudi dwoc phép sin xudt,
kinh doanh tai Viét Nam.

Gaetke, L.M., & Chow, C.K. (2003). Copper toxicity, oxidative stress, and
antioxidant nutrients. Toxicology, 189(1-2), 147-163. DOI: 10.1016/S0300-
483X(03)00159-8.

Huong, N. T. L., & Quéan, T. T. (2017). Nhan thtrc cia du khach vé hinh anh diém
dén du lich Hué. Tt ap chi Khoa hoc Pai hoc Hué: Kinh té va Phdt trién, 126(5D),
79-94. DOI: 10.26459/hueuni-jed.v126i5D.4555.

Lién, L.T.K., Thity, T.T.T., Chinh, Q.B., & Quyén, T.N. (2015). Panh gi4 cua du
khach vé du lich 18 hoi t6 chirc tai chua & Thira Thién Hué. Tap chi Khoa hoc
Pai hoc Hué, 109(10), 191-202.

Liéu, P. K., & Tuan, T. A. (2011). Tinh todn muc phét thai nha kinh ctia chinh quyén
thanh phd Hué bang cong cu Bilan Carbone. Ky yéu Héi thao Khoa hoc Quéc
gia Pdt ngdp nude va Bién doi khi hdu, Ha Ngi, 2011 (tr.343-356). Ha Noi: Nxb
Khoa hoc va Ky thuét.

My, L. V. (2007). Ngoai giao Cong hoa Nhan dan Trung Hoa 30 nam cai cach mo
cua (1978-2008). Ha N§i: Nxb Khoa hoc Xa hoi.

Tamminen, T. (1990). Eutrophication and the Baltic Sea: Studies on Phytoplankton,
Bacterioplankton and Pelagic Nutrient Cycles (PhD thesis, University of
Helsinki, Finland).

Tién, N. Q. T. (2010). V& qua trinh tu cu 1ap lang & Huong Vinh. Trong Tién, N. Q.
T., & Masanari, N. (Chu bién), Vin héa - lich sir Hué qua géc nhin lang xd phu
cdn va quan hé véi bén ngoadi (tr.10 - 28). Hué: Nxb.Thuan Hoa.

Trabasso, T., & Bouchard, E. (2002). Teaching readers how to comprehend text
strategically. In Block, C. C., & Pressley, M. (Eds.), Comprehension

instruction: Research-based best practices (pp. 176-200). New York: The
Guilford Press.

Tri, N. C. (2011). Ndng cao nang luc canh tranh cua cdac doanh nghiép du lich thanh
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phé Ho Chi Minh dén nam 2020 (Luin an Tién si kinh té, Truong Pai hoc Kinh
té Tp. HCM).
Ta, D. (2015). Nudi tém thé chdn trdng trdi bat nén day. Truy cap 21/7/2016, tir

http://thuysanvietham.com.vn/nuoi-tom-the-chan-trang-trai-bat-nen-day-
article-6651.tsvn.

Water Research Centre. (1990). Proposed Water Quality Criteria for the Protection
of Aquatic Life from Intermittent Pollution, Report PRS 2498-NM, UK.

2. TRICH DAN KIEU IEEE (IEEE CITATION STYLE) - KHOI KY THUAT
2.1. Gi6i thi¢u

IEEE duoc viét tat tir Institute for Electrical and Electronics Engineers (Vién K¥ su Di¢n
va Dién tir) - mot to chirc nghé nghiép thé gidi (https://www.ieee.org). Kiéu trich dan IEEE
kha pho bién trong céc linh vuc k§ thuat.

Nguyén tic co ban cua trich dan kiéu IEEE (hay con goi kiéu “sb trong ngodc vudng”) la:

« Dén ngudn trong ndi dung vin ban (bai bao, bao cao, sach) bang chir sé dit trong dau
ngodac vuodng. S6 ctia TLTK 1a thir ty xudt hién cta tai liéu trong van ban.

+ Danh muc TLTK & cudi van ban duge xép theo s6 thtr tu cia TLTK da cht dan trong
van ban.

2.2. Mt s6 quy cach trich din trong vin ban

« TLTK d4 trich din, sau d6 duoc trich dan lai thi vAn gitt nguyén sé tht ty di dung ¢
1an dau.

+  Chit s6 chii dan nguon TLTK dugc dit trong 2 dau ngodc vudng, néu nam & cudi cau
thi dung trude dau chAm cau, vi du: [1].

+  Khi trich dan tir 2 TLTK tré 1én, gitta cac tai liéu cach nhau bang dau phay, vi du: [2,
10]. Véi nhiéu tai liéu lién tuc, ding dau gach ngang gitta TLTK dau va cudi, vi dy: [2-
5].

+  Truong hop trich din truc tiép nguyén vin hodc can thiét chi rd vi tri trich dan, ghi

thém s6 trang vao sau chir s6 thtr tu, vi du: [4, tr.97].

M6t s6 vi du minh hoa trich din trong viin ban theo IEEE

Theo théng ké, dau tu ctia Nhat Ban vao Trung Qudc nam 2000 1 1641 dy an, véi s6 von
hiép dinh 3,68 ty USD va vén thyc hién 13 2,92 ty USD, dén nam 2005 di 1én t6i 65,3 ty
USD va nam 2007 1a 70 ty USD [1].

Gan day, nhiéu sensor huynh quang dya trén dan xuat cta fluorescein phat hién cation kim
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loai da duoc cong bd [2-4]. Tuy nhién cac sensor niy dugc nghién ciru chi yéu bang phuong
phép thuc nghiém va dya trén kinh nghiém cta nha nghién ctru [5], diéu nay lam ting cho
phi va thoi gian nghién ctru.

Céc khao sat gan day cua Trung tdm San xuat sach Viét Nam [6, 9] dé cho thay tiém ning
ap dung san xuat sach hon vao cic nganh cong nghiép & nudc ta rat 1on. Chang han, nganh
san xudt bia co thé tiét kiém 60 - 75% nudc, 40 - 60 % dién; nganh dét c6 kha nang tiét
kiém 70% nudc, 10-50 % dién; nganh gidy co thé tiét kiém 70-90% nude va 20-25% dién.

Nghién ctru nay str dung phuong phap phén tich nhan t6 kham pha (EFA) va phén tich hoi
quy bdi. Theo nhom nghién ctru dan dau boi Hair [8], dé c6 thé phan tich nhan t6 kham
pha can thu thap dit liéu v6i kich thuée mau 13 5 mau trén 1 bién quan sat. Trong khi do,

mot nghién ctru khac [10] thi cho rang ty 16 d6 13 4 hay 5.

2.3. Quy cach ghi TLTK trong danh muc liét ké
2.3.1. Quy cach ghi theo loai hinh TLTK

(M&i loai hinh ¢6 2 miu cho tai liéu tiéng Viét va tiéng Anh, chi ¥ cac ddu chim, phay,
khoang tréng, ngoic kép, in nghiéng)

(1).Voi sach:
[STT] Tén tac gia (cac tac gia), Tén sach in nghiéng, lan xuat ban (néu khong phai lan dau).
Noi xuat ban: Nha xuat ban, Nam.

[No.] Author’s name, Title of book, edition (if not first). Place of publication: Publisher,
Year.

(2).Voi 1 chuwong trong sach:

[STT] Tén tac gia (cac tac gia) ctia chwong sach, “Tén chuong”, trong Tén sach in nghiéng,
lan xuat ban (néu khong phai lan dau), Tén chi bién, Chu bién. Noi xuat ban: Nha
xuét ban, Nam, trang s6.

[No.] Author(s) of chapter, “Title of chapter”, In Title of book, edition (if not first),
Editor(s) of book, Ed. Place of publication: Publisher, Year, Page number(s).

(3).76i bai bao trén tap chi khoa hoc:

[STT] Tén tac gia (cac tac gia) bai bao, “Tén bai bdo,” Tén tap chi in nghiéng, tap, sb, trang
50, nam. DOI: xx.XXXXXXXxxX (néu co).

[No.] Author(s) of paper, “Title of paper,” Journal name- italicised, volume number, issue
number, page number(s), year. DOI: xx.xxxxxxxxxx (if available).
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(4).V6i bai trong ky yéu héi thdo, hoi nghi:

[STT] Tén tac gia (cac tac gia) bai viét, “Tén bai viét,” trong Tén ky yéu héi thio, noi to
chire, thoi gian t6 chire in nghiéng, Noi xuét ban: Nha xuat ban, ndm xuit ban, trang
50.

[No.] Author(s) of paper, “Title of paper,” Title of conference’s proceeding, palce of
organization, time of organization — italicized, Place of Publication: Publisher, year
of publication, page numbers.

(5).V6i bai trén bdo chi:

[STT] Tén tac gia (cac tac gid), “Tén bai bao,” Tén to bao in nghiéng (Ngay thang nam
xuét ban), trang sd.

[No.] Author(s) of article, “Title of article,” Title of newspaper — italicised (Year of
publication, month day), page number(s).

(6). Vi lugn van, ludn dn:

[STT] Tén tac gia, “Tiéu dé lugn van/lugn dn in nghiéng,” Luan an tién si/Ludn van thac
si, co so dao tao, dia di€ém, nam in luan van/luan an.

[No.] Author, “Title of thesis — italicised, ” Doctoral dissertation/Master's thesis, Institution,
Location, year of preparation of thesis.

(7). Voi tai liéu internet:

[STT] Tén tac gia (cac tac gia), “Tén tai liu,” Thoi gian tai li€u dugc tao hay cap nhat.
[Truc tuyén]. Pia chi: http://www...... [Truy cap ngay/thang/nam].

[No.] Author(s) of document, “Title of document,” Time document created or revised.
[Online]. Availabe: http://www...... [Accessed mm dd yyyy].

2.3.2. Cach ghi tén tac gia trong TLTK
Tén tac gia & cac dang tai liéu dugc ghi theo nguyén tic:
+ D6i véi nguoi nude ngoai: cac chir cai ddu cua phan tén, tén dém viét hoa kém dau
chim, ho viét déy du. Vi du: Vladimir Ilyich Lenin s& dugc ghi 1a V.1. Lenin.
« Di véi nguoi Viét: cac chir cai dAu cta ho va tén dém viét hoa kém dau chidm, tén
viét day du. Vi du: Ngo Bao Chau sé& duoc ghi 1a N.B.Chiu.

« Khi c6 2 tac gia thi ghi ca 2 v&i tir ndi “va” (hodc “and” trong tiéng Anh); tir 3-5 tac
gia thi ghi tat ca tén tac gia v6i tir ndi “va” (hoic “and” trong tiéng Anh) trudc tac gia
cudi cling; tir 6 tac gia tro 1én thi chi ghi tén 3 tac gia dau va tac gia cudi, ¢ gitra dung
dau 3 cham “...”.

2.3.3. Xép thir ty danh muc TLTK

Cac tai liéu tham khao duoc xép thir tu tang dan theo sb thtr tu xudt hién trong van ban.
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Nén dinh dang sao cho cac sb thir ty & ché do “hanging” (tirc hang tht hai tro di trong mdi

tai liéu 10i vao thang hang v6i dong dau tién).

2.3.4. TLTK bing cic ngon ngir khac Latin

Véi cac TLTK bang ngén ngit khac Latin (tiéng Nga, tiéng Trung, tiéng Nhat, tiéng
ARAap.,...) c6 thé xur 1y theo 2 cach:

- Néu khong c6 b g tuong tmg, phién 4m sang tiéng Latin, dat phan dich tén (sach, bai

b4o,...) sang tiéng Anh hay tiéng Viét trong ngodc vudng. Vi du:

[20] Y. Najm, “Al-gissah fi al-adab Al-Arabi al-hadith [The novel in modern Arabic

literature], Beirut: Dar AlThagafah, 1996.

- Néu 6 bd gd chir twong tng, chi phién 4m tén cac tac gia sang tiéng Latin, dit tén gbc

trong ngodc vudng, cac thong tin xuat ban khac gilr nguyén ngén ngir goc. Vi du:

[21] X. Lizhi [§f722], B A BB RN SIHLEIFF R, B ie ST RS A,

2012.

Vi du liét ké danh muc TLTK theo IEEE

[1].

[2].

3].

[4].

[5].
[6].
[71.
[8].

B Nong nghiép va Phat trién Nong thon, Thong tir s6 18/2014/TT-BNNPTNT ngay
23/6/2014 ban hanh Danh muc bé sung giong vdt nudi dwoc phép san xudt, kinh
doanh tai Viét Nam, 2014.

L. M. Gaetke and C. K.Chow, “Copper toxicity, oxidative stress, and antioxidant
nutrients,” Toxicology, Vol. 189, No. 1-2, pp.147-163, 2003. DOI:
10.1016/S0300483X(03)00159-8.

N. T. L Huong va T. T. Quan, “Nhan thirc ciia du khach vé hinh anh diém dén du
lich Hué,” Tap chi Khoa hoc Dai hoc Hué: Kinh té va Phat trién, Tap 126, S6 5D,
tr. 79— 94, 2017. DOI: 10.26459/hueuni-jed.v126i5D.4555.

L.T.K. Lién, T. T. T. Thaty, Q. B. Chinh va T. N. Quyén, “Péanh gia cta du khach
vé du lich 18 hdi t6 chuc tai chua ¢ Thira Thién Hué,” Tt ap chi Khoa hoc Dai hoc
Hué, Tap 109, S6 10, tr. 191-202, 2015.

P.K. Liéuva T. A. Tuan, “Tinh todn mirc phat thai nha kinh ciia chinh quyén thanh
phé Hué bang cong cu Bilan Carbone,” trong Ky yéu Héi thao Khoa hoc Quéc gia
Pat ngdp nudc va Bién doi khi hdu, Ha Néi, 2011, Ha Noi: Nxb Khoa hoc va Ky
thuat, 2011, tr. 343-356.

L. V. My, “Ngoai giao Cong hoa Nhdn dan Trung Hoa 30 nam cai cach mo cia
(1978-2008) . Ha Noi: Nxb Khoa hoc Xa hoi, 2007.

T. Tamminen, “Eutrophication and the Baltic Sea: Studies on Phytoplankton,
Bacterioplankton and Pelagic Nutrient Cycles,” PhD thesis, University of
Helsinki, Finland, 1990.
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[9].

[10].

[11].

[12].

[13].

[14]

N. Q. T. Tién, “Vé qua trinh ty cu 1ap lang & Huong Vinh,” trong Van héa - lich
sir Hué qua goc nhin lang xa phu cdn va quan hé véi bén ngoai, N. Q. T. Tién va
N. Masanari, Chu bién. Hué: Nxb.Thuan Héa, 2010, tr.10 - 28.

T. Trabasso and E. Bouchard, “Teaching readers how to comprehend text
strategically,” in Comprehension instruction: Research-based best practices, C. C.
Block and M. Pressley, Eds. New York: The Guilford Press, 2002, pp. 176-200.
N. C. Tri, “Ndng cao ndng lwc canh tranh cia cdc doanh nghiép du lich thanh phé
Ho6 Chi Minh d@én nam 2020,” Luan an Tién si kinh té, Truong Pai hoc Kinh té Tp.
HCM, 2011.

D. Tu, “Nudi tom thé chan tréng trai bat nén day,” 2015. [Truc tuyén]. Dia chi:
http://thuysanvietnam.com.vn/nuoi-tom-the-chan-trang-trai-bat-nen-day-
article6651.tsvn. [Truy cap 21/7/2016].

Water Research Centre, Proposed Water Quality Criteria for the Protection of
Aquatic Life from Intermittent Pollution. Report PRS 2498-NM, UK, 1990.

HIEU TRUONG

Noi nhdn:

- C4c don vi;
- Luu: PPT, VT
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